
Report of Capacity Building Training Program in MS Excel and MS Office 

Activities about “Capacity Building Training program in MS Excel and MS Office” has been 
conducted by IQAC for Non-Teaching staff of the University, for the overall improvement of  
skills of university employees on 28th august 2018 in Senate Hall. 

Number of  Trainees:-  40 

 

               Time                                 Activity 
 

10.30 -11.30 Training of MS-Excel is given by 
Veenu Mor, Programmer, IQAC 

              11.30 -11.40                                              Tea Break                                          
11.45 -12.45 Training of MS-Word is given by 

Veenu Mor, Programmer, IQAC 

12.45 -1.00 
 

• Question Answer Session  
• Multiple Choice Question sheet had been given to trainees 

for their self assessment. 
• Short Study material had been provided to trainees  

1.00-1.15 Certificate Distribution by Mr. Guldeep Singh, System       
Administrator, IQAC 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 



 

 

 

Certificate of Training

_________________________________

Capacity Building Training program in MS Excel and MS Office

Internal Quality Assurance Cell, Panjab University, Chandigarh

                       
                             
   
 

Professor M Rajivlochan 
Director, IQAC 

 

Certificate of Training

This Certifies that 
 

__________________________________________________

has participated in the 

Capacity Building Training program in MS Excel and MS Office
Conducted By 

Internal Quality Assurance Cell, Panjab University, Chandigarh

August 28, 2018 

   
   

Guldeep Singh 
System Administrator, IQAC Programmer, IQAC

Certificate of Training 

_________________ 

Capacity Building Training program in MS Excel and MS Office 

Internal Quality Assurance Cell, Panjab University, Chandigarh on 

Veenu Mor 
Programmer, IQAC 






