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Contract for the services of 
an Individual Contractor 

No: IC-2021-051 
 
This Contract is entered into on 18-March-2021 between the United Nations Development Programme (hereinafter 
referred to as "UNDP") and   PAMPA MUKHERJEE  (hereinafter referred to as “ The Individual Contractor ”) whose 
address is : #E1/87, SECTOR 14, PANJAB UNIVERSITY CAMPUS , CHANDIGAR , CHANDIGARH  INDIA. E-mail:   
pmkh17@gmail.com,pampa@pu.ac.in Mobile: +9872805494. 
 
Whereas UNDP desires to engage the services of the Individual Contractor on the terms and conditions hereinafter set 
forth, and: 
 
Whereas the Individual Contractor is ready and willing to accept this Contract with UNDP on the said terms and 
conditions,  
 
Now therefore, the Parties hereby agree as follows: 
 

1. Nature of services 
The Individual Contractor shall perform the services as described in the Terms of References which form an integral part 
of this Contract and are attached here to as Annex I in the following Duty Station(s):  Home based. 
 

2. Duration  
This Individual Contract shall commence on 19-March-2021, and shall expire upon satisfactory completion of the services 
described in the Terms of Reference mentioned above, but not later than 18-May-2021, unless sooner terminated in 
accordance with the terms of this Contract. This Contract is subject to the General Conditions of Contract for Individual 
contractors which are available on UNDP website at www.undp.org/procurement and are attached below. 
 

3. Consideration 
As full consideration for the services performed by the Individual Contractor under the terms of this Contract, including, 
unless otherwise specified, his/her travel to and from the Duty Station(s), any other travel required in the fulfillment of 
the Terms of Reference in Annex I, and living expenses in the Duty Station(s), UNDP shall pay the Individual Contractor a 
total Lumpsum of INR 50,000/- (Indian Rupees Fifty Thousand only) during the contract period. Payments shall be 
made following certification by UNDP that the services related to each Deliverable, as described below, have been 
satisfactorily performed and the Deliverables have been achieved by or before the due dates specified below, if any. 
 

DELIVERABLE AMOUNT IN  
[CURRENCY] 

 40% on Submission of First cut collateral of each chapter (in word format) plus the list with 
details (in excel) 

i.e. 20,000/- INR 
 

 60% on Submission of Final Deliverable  
• Comprehensive report of each chapter ready for design and printing after proof-reading 
• A 2-page factsheet in word format (designing would be done by SDGCC, Punjab) 

i.e. 30,000/- INR 
 

Total Contract Amount INR 50,000/- 
 
If unforeseen travel outside the Duty Station not required by the Terms of Reference is requested by UNDP, and upon 
prior written agreement, such travel shall be at UNDP’s expense and the Individual Contractor shall receive a per diem 
not to exceed United Nations daily subsistence allowance rate in such other location(s). 
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Where two currencies are involved, the rate of exchange shall be the official rate applied by the United Nations on the 
day the UNDP instructs its bank to effect the payment(s). 
 

4. Rights and Obligations of the Individual contractor 
The rights and obligations of the Individual Contractor are strictly limited to the terms and conditions of this Contract, 
including its Annexes. Accordingly, the Individual Contractor shall not be entitled to any benefit, payment, subsidy, 
compensation or entitlement, except as expressly provided in this Contract. The Individual Contractor shall be solely 
liable for claims by third parties arising from the Individual Contractor’s own acts or omissions in the course of 
performing this Contract, and under no circumstances shall UNDP be held liable for such claims by third parties. 
 

5. Beneficiary 
The Individual Contractor selects as beneficiary of any amounts owed under this Contract in the event of death of the 
Individual Contractor while performing services hereunder. This includes the payment of any service-incurred liability 
insurance attributable to the performance of the services for UNDP. 
 
Mailing address, email address and phone number of beneficiary:  
________________________________________________________________________________________________               
Mailing address, email address and phone number of emergency contact (if different from beneficiary): 
________________________________________________________________________________________________               
 In witness whereof, the Parties hereto have executed this Contract. 
 
By signing below, I, the Individual Contractor, acknowledge and agree that I have read and accept the terms of this 
Contract, including the General Conditions of Contracts for Individual contractors available on UNDP website at 
www.undp.org/procurement and attached hereto in Annex II which form an integral part of this Contract, and that I 
have read and understood, and agree to abide by the standards of conduct set forth in the Secretary-General’s 
bulletins ST/SGB/2003/13 of 9 October 2003, entitled “Special Measures for Protection from Sexual Exploitation and 
Sexual Abuse” and ST/SGB/2002/9 of 18 June 2002, entitled “Regulations Governing the Status, Basic Rights and 
Duties of Officials other than Secretariat Officials, and Experts on Mission”. 
 
□ The Individual Contractor has submitted a Statement of Good Health and confirmation of immunization. 
 

AUTHORIZING OFFICER: 

United Nations Development Programme  

INDIVIDUAL CONTRACTOR: 

Signature: 
 

Signature: 
 

Name: ARUN ARUMUGHAN Name:  

Title: Procurement Analyst Title:  

Date: 18-Mar-21 Date:  
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Pampa Mukherjee
E1/87, Sector 14, Panjab University campus, Chandigarh, Email:pmkh17@gmail.com,Mobile:9872805494

Pampa Mukherjee
PAMPA MUKHERJEE

Pampa Mukherjee
Individual Consultant

Pampa Mukherjee
18 March -21

Pampa Mukherjee
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Terms of Reference 
Thematic Experts (Individual Consultant) – SDGCC Punjab  

  
Location :  Home based assignment 

Duration of contract     :   45 days  

UNDP strives to have a workforce which reflects diversity and gender balance and applies an equal opportunities approach. UNDP 
does not solicit or screen for information in respect of HIV or AIDS status. All selections are on merit. 

 

Background 
The UN General Assembly, and all its 193-member countries, in September 2015 adopted a global development vision entitled 
Transforming Our World: The 2030 Agenda for Sustainable Development. This 2030 Agenda was designed as a plan of action for 
people, planet and prosperity.  It lays out 17 new Sustainable Development Goals (SDGs) and 169 targets, to stimulate global action 
over the next 15 years on issues critical to humanity and the planet. India committed to these SDGs at the September 2015 UN 
Summit and the SDGs officially came into force on 1 January 2016.   

The UNDP India Country Programme Document (CPD 2018-2022) signed with the Government of India aims at transformative 
change and development impact at scale. In line with this, UNDP has initiated active support to many state governments in 
mainstreaming SDG’s within their schemes and programmes as a part of a UN system-wide to SDG roll out for visioning and 
planning in India.   

In view of India’s commitment to the 2030 Agenda, Punjab has set ambitious targets for itself for achieving the SDGs within the 
state and has formulated its Vision 2030 document. To implement the ambitious targets set for itself in SDG VISION 2030, the 
Government of Punjab has partnered with UNDP to establish Sustainable Development Goals Coordination Centre (SDGCC) under 
the aegis of Department of Planning, Government of Punjab.   

Based on the Vision document 2030, SDGCC will prepare the Punjab state SDG Action Plan 2030. Each chapter will be based on one 
SDG.  

1. No Poverty 
2. Zero Hunger 
3. Good Health and Well Being 
4. Quality education 
5. Gender equality 
6. Clean water and sanitation 
7. Affordable and clean energy 
8. Decent work and economic growth 
9. Industry, Innovation and Infrastructure 
10. Reduced inequalities 
11. Sustainable cities and communities 
12. Sustainable consumption and production 
13. Climate action 
15. Life on land 
16. Peace, justice and strong institutions 

����������������������������
�����������	��������������



 
 

4 
 

17. Partnerships for the goals 
Each chapter shall correspond with one SDG. 

 

Scope of Work: 

Sustainable Development Goal Coordination Centre is in process of preparing the Punjab State Sustainable Development 
Goal Action Plan 2030, based on the Vision Document 2030 and material available from other sources including 4-year 
Strategic Action Plans of the departments. Chapter for each SDG is to be prepared in consultation with the concerned 
departments. The Punjab State SDG Action plan document will include chapters on each SDG (Goal Wise) covering the 
present status, targets to be achieved by 2030, details of strategies, innovations, road map, way forward and foreseen 
challenges to achieve the SDG targets. It is expected that this document will also be a learning document enlisting best 
practices, policy interventions and implementation strategies from international/national /state level experiences, 

With reference to the above, UNDP is looking to engage thematic experts to finalize Punjab State SDG Action Plan 2030 (consultancy 
assignment). Experts will be required to finalize the Chapter (s) related to their SDG thematic area. Draft Document prepared by the 
SDGCC and other available documents will be shared with the experts. One Thematic Expert may work on multiple chapters of the 
document,  

The Thematic Expert will work in close coordination with the Integrated Planning and Implementation Lead, SDGCC Punjab to 
prepare specific chapters of the Punjab State SDG Action Plan 2030. 

Key deliverables: 

1. Produce a final Chapter on the concerned SDG for the Punjab State SDG Action Plan 2030. (material/documents available 
with SDGCC/ Department of Planning will be provided. For additional resources (if required) SDGCC will support but 
primarily will have to be undertaken by the Expert. 

2. Documents should also include tables and graphs. 
3. Conduct the review of different schemes relevant to concerning SDGs, being implemented by the departments. 
4. Summarizing the best practices of various departments of Government of Punjab under the SDG. 
5. Policy/strategic recommendations to the government. 
6. Document all potential data sources for indicators with clear designation about the source, collection method, definition 

used, frequency and period of data. 
Functional competencies: 

x Understanding of the Social, cultural, demographic and economic systems of the Punjab 
x Strong ability to write clearly and convincingly, adapting style and content to different audiences and speak clearly and 

convincingly. 
x Strong analytical, research and writing skills with demonstrated ability to think strategically. 
x Ability to produce high quality outputs in a timely manner while understanding and anticipating the evolving client needs. 
x Ability to work independently. 

Corporate competencies: 

x Promotes and enforces ethics and integrity and creates precedence in good practice 
x Demonstrates corporate knowledge and sound judgment 
x Ability to work under pressure and deliver high quality results on time 

Required Qualification and Experience: 
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Travel: 

x Travel not required for this assignment. 
Payment Schedule: 

Payment will be made lump-sum chapter wise on submission and acceptance of following deliverables. 

# Deliverable 
 

Duration from the signing of contract 
 

% Payment of the 
contract amount 

1. First cut collateral of each chapter (in word 
format) plus the list with details (in excel) 

within 20 days from start of contract 40% 

3. Final Deliverable  
• Comprehensive report of each chapter 

ready for design and printing after 
proof-reading 

• A 2-page factsheet in word format 
(designing would be done by SDGCC, 
Punjab)  

within next 25 days 60% 

All deliverables will need to be approved by the Regional Head – North region, UNDP India before payment can be processed. 

Management Arrangement / Other details: 

x The Thematic Expert will work in coordination with the Integrated Planning and Implementation lead, SDGCC Punjab. 
x The Thematic Expert will need to be self-sufficient in the use of information and communication technologies. Costs 

related to communication equipment, phone, laptop etc. (if any), will have to borne by the expert. 
x There will not be any additional reimbursements for miscellaneous charges like relocation charges, local travel etc. by 

UNDP. 
x The Thematic Expert need not sit in the SDGCC Punjab office and can work from home. 
x The document will be sole property of UNDP and Government of Punjab. 
x One individual may work on multiple chapters if deemed qualified for the same. 
x Previous work/knowledge of SDGs shall be preferred. 
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